
Applying for PA Foundation Scholarships in AwardSpring: 
A Guide for Applicants 

 
The purpose of this guide is to walk you through the process of applying for PA Foundation scholarships using 
the AwardSpring platform. 
 
Start by navigating to the PA Foundation’s AwardSpring site at http://aapa.awardspring.com. You will land on 
the sign-in page.  
 

 

In the left menu bar, “Scholarships” is a clickable button. Clicking “Scholarships” will show you a list of all 
scholarships that are being offered by the PA Foundation along with their respective award amounts and 
deadlines.  
 

 

Click into a scholarship to see additional information.  

http://aapa.awardspring.com/


TO LOG IN:  
 
Sign In: If you already have an account, enter your email address and password and click the yellow “Sign In” 
button. 
 
Register: If you do not already have an account, click the “Register” button. You will be directed to a 
registration page. Enter all of the required information, click the agreement box, and click the “Create 
Account” button.  
 

  

 

After log-in/registration, you will be directed to your Dashboard. Important information about your application 
status and additional instructions will be displayed for you here.  
 



Click the “Start Application” button to begin filling out your application.  
 

 
 
There are several tabs that make up the entire application. You must complete all of them in order to be able 
to submit your application.   
 

 
 
Fill in the information requested in the first tab, and then click “Next Step.” 

 

Once you have completed all the required fields, the “Submit Application” button in the lower right-hand 
corner will turn yellow (rather than gray). Click it to submit your application.  
 

 
 



If you are missing information in a required field, you will need to click “Previous Step” in order to go back and 
fill in the requested information. “Submit Application” will be grayed out until all required fields have been 
completed. 
 

 

REQUIRED NEXT STEPS 

After submitting your application, you will be directed back to your Dashboard where you will see the number 
of items requiring completion in order to complete the application process. 
 
IMPORTANT: In order to complete the application process, you MUST click “Apply” or “Complete Follow-Up” 
for each individual scholarship listed on the page.  
 

 

For those that show the “Apply” button, all you need to do is click the button and you will be done. You can 
click on the gray “Applied Scholarships” box to view the scholarships you have applied for. 
 

 



If you see a scholarship listed with a “Complete Follow-Up” button instead of an “Apply” button, you are 
eligible for a special focus scholarship that requires an additional follow-up step. Click the “Complete Follow-
Up” button to provide the required responses and/or documentation.  
 

 

In this example, the applicant needs to respond to an essay question in order to complete his/her application 
for the AAPA Rural Health Caucus Scholarship. 
 

 

After completing the follow-up step for the scholarship, click the “Submit Application” button to submit your 
application.  
 
 
 
 
 



Proceed through all follow-up items for the scholarships listed until you see “0 Items requiring completion” on 
your Dashboard. 
 

 

 
Congratulations – you are all set! If you have any questions during the application process, please contact 
Caroline Pierce, Communications and Program Manager, at cpierce@aapa.org.  
 

 

 

 

mailto:cpierce@aapa.org

